CONTRACT OF EMPLOYMENT


	This CONTRACT OF EMPLOYMENT (the “Agreement”) is executed in Quezon City by and between:


ABC, INC. (the “Company”), a company duly organized and existing under and by virtue of the laws of the Republic of the Philippines, represented in this act by its manager, _______________________, hereinafter referred to as the “EMPLOYER”;

-and-

__________________, of legal age, single/married, Filipino citizen and with residence and postal address at _____________  hereinafter referred to as the “EMPLOYEE”



SECTION ONE.
EMPLOYMENT

EMPLOYER employs, engages, and hires EMPLOYEE as Dealer, and EMPLOYEE accepts and agrees to such hiring, engagement, and employment, subject to the provisions of this Agreement, general supervision and pursuant to the orders, advice, and direction of EMPLOYER.


SECTION TWO.
DUTIES AND RESPONSIBILITIES OF EMPLOYEES

A.	EMPLOYEE, as (insert position), shall have the following duties and responsibilities:

	1. Insert responsibilities

	2. Xxx
3. Xxx



B.	EMPLOYEE shall perform such other duties as are customarily performed by one holding such position in other, same, or similar businesses or enterprises as that engaged in by EMPLOYER, and shall also additionally render such other and unrelated services and duties as may be assigned to him/her from time to time by EMPLOYER.

C.	EMPLOYEE agrees that he or she will at all times faithfully, industriously, and to the best of his or her ability, experience, and talents, perform all of the duties that may be required pursuant to the express and implicit terms of this Agreement, including verbal instructions by his or her superiors, to the reasonable satisfaction of EMPLOYER. 

D.	EMPLOYEE shall perform his/her work diligently to the best of his/her ability, maintain and establish good relations with other employees and respect the EMPLOYER, Company’s Officers and Senior Staff at all times.

E.	EMPLOYEE acknowledges the existence of the Company Employee’s Manual. It shall be the EMPLOYEE’s duty to study and know the rules, regulations and policies contained in the Company Employee’s Manual before or immediately upon hiring. EMPLOYEE agrees to abide and be subject by the provisions embodied in the Company Employee’s Manual. The Company Employee’s Manual shall form part of this agreement. In case of inconsistency between the Company Employee’s Manual and this Agreement, this Agreement shall prevail. Upon signing of this Agreement, EMPLOYEE certifies that he or she has read and fully understood the contents of the Company Employee’s Manual. Any amendment to the Company Employee’s Manual shall be binding upon the EMPLOYEE only after written notice of such amendment.


SECTION THREE.
PLACE OF WORK

EMPLOYEE’s duties shall be rendered at __________________________. EMPLOYEE agrees that he/she may be transferred by EMPLOYER to another branch of the company temporarily or permanently when the necessity arises.


SECTION FOUR.
NORMAL HOURS OF WORK

A.	The normal hours of work of the EMPLOYEE shall be eight (8) hours a day. At all times, the EMPLOYER shall observe proper compensation required by labor laws regarding working hours, as provided in SECTION EIGHT of this Agreement. A corresponding salary deduction shall be made for every hour late. 

B.	EMPLOYEE shall report for work FIVE (5) days a week, which may be any day from Monday to Sunday, in accordance with the working hours/shift to which EMPLOYEE may be assigned or transferred or reassigned from time to time at the sole discretion of the EMPLOYER.


SECTION FIVE.
PROBATIONARY PERIOD

A.	The EMPLOYEE shall undergo probationary employment for a period of six (6) months. During the six-month period, EMPLOYEE will be working with EMPLOYER on a trial basis. 

B.	During the probationary period, EMPLOYEE’s performance shall be reviewed and evaluated on the third (3rd) week of the fifth (5th) month from date of actual employment and shall be in accordance with the EMPLOYER’s set of reasonable standards, to wit: 

1. Mastery of the job; 
2. Production or EMPLOYEE ability to accomplish projects/goals; 
3. Quality or work that has minimal error, is accurate and in compliance with quality standards; 
4. EMPLOYEES interpersonal relations to other employees; 
5. Attendance and punctuality. The specific targets relating to attendance and punctuality are enumerated in the Company Manual. If EMPLOYEE passes the probation period with a satisfactory rating, you will be entitled to regular status as a project EMPLOYEE.

C.	This Section shall not apply to employees who have been employed by the EMPLOYER for more than six (6) months prior to the execution of this Agreement. Employees who have been employed by the employer for at least six (6) months shall be deemed regular employees. 

D.	If the EMPLOYEE has already worked for the EMPLOYEE but for less than six (6) months, the period of probation shall be for the execution of this Agreement, but from the date of actual employment of the EMPLOYEE by EMPLOYER.


SECTION SIX.
COMPENSATION OF EMPLOYEE

A.	EMPLOYER shall pay EMPLOYEE, and EMPLOYEE shall accept from EMPLOYER, in full payment for EMPLOYEE’s services under this Agreement, basic salary at the rate of ____________ pesos (P __0,000) per month, payable twice a month on the 15th and 30th days of each month while this agreement shall be in force.

B.	Monthly compensation, however, shall not include the number of hours or days in the following instances:

1. When EMPLOYEE failed to work during the time he or she is required to report for work; and

2. When the work has been stopped on account of an act or circumstances beyond the Employer’s control.

C.	EMPLOYER shall exercise a “no work no pay policy”, except as provided in letters C, G and I of Section eight of this Agreement.



SECTION SEVEN.
EXCLUSIVITY OF EMPLOYMENT

EMPLOYEE shall devote all of his or her time, attention, knowledge, and skills solely to the business and interest of EMPLOYER, and EMPLOYER shall be entitled to all of the benefits, profits, or other issues arising from or incident to all work, services, and advice of EMPLOYEE, and EMPLOYEE shall not, during the term of this agreement, be interested directly or indirectly, in any manner, as partner, officer, director, shareholder, advisor, employee, or in any other capacity in any other business similar to EMPLOYER’s business or any allied trade.


SECTION EIGHT.
EMPLOYMENT BENEFITS

The employee shall enjoy all mandatory benefits he or she is entitled to as provided by the Labor Code and applicable laws. 


SECTION NINE.
TERMINATION DUE TO DISCONTINUANCE OF BUSINESS

In spite of anything contained in this agreement to the contrary, in the event that EMPLOYER shall discontinue operating its business, this Agreement shall terminate as of the last day of the month in which EMPLOYER ceases operations at such location with the same force and effect as if such last day of the month were originally set as the termination date of this agreement.


SECTION TEN.
NON-COMPETE/CONFIDENTIALITY POLICY


A.	The EMPLOYEE is strictly prohibited to engage in similar activities, put up, operate, manage, or be financially interested in the business similar, or otherwise engage in any form of commerce in competition with the EMPLOYER outside the Company. 

B.	EMPLOYEE agrees that all records and documents of the Company, including this Agreement, and all information pertaining to its business or affairs are confidential, and that no unauthorized disclosure or reproduction of the same will be made by EMPLOYEE at any time during or after employment with the Company.

C.	EMPLOYEE agrees that, for a period of one (1) year after the termination of his or her employment with EMPLOYER, EMPLOYEE shall not entice away or endeavor to entice way any employee of the Company, or knowingly employ or offer employment or cause employment to be offered to any of its employees.

D.	If the EMPLOYEE violates this Section, he or she shall be liable for liquidated damages in the amount of twenty five thousand Pesos (PHP 25,000.00) for any and all such breach of the confidentiality and competition clauses of this Agreement, without prejudice to other reliefs, penal or otherwise, available to the EMPLOYER under the law. Violation of this Section shall be a ground for EMPLOYEE’s termination.


SECTION ELEVEN.
TERMINATION OF EMPLOYEE

EMPLOYER may terminate EMPLOYEE on the grounds provided for under Labor Laws, as well as those enumerated in the Company’s Employment Manual.


SECTION TWELVE.
RESIGNATION OF EMPLOYEE

In the event of EMPLOYEE’s resignation, the EMPLOYEE shall serve the COMPANY a written notice thirty (30) days prior to the effective date of EMPLOYEE’s resignation, unless a shorter period is expressly approved by the EMPLOYER in writing. Should the EMPLOYEE fail to observe this thirty day prior written resignation notice requirement, EMPLOYEE shall be held liable to pay the EMPLOYER liquidated damages, equivalent to EMPLOYEES daily wage for each day of breach, which can be deducted from the EMPLOYEES backwages, final pays, and other benefits.


SECTION THIRTEEN.
EMPLOYEE’S INABILITY TO CONTRACT FOR EMPLOYER

In spite of anything contained in this Agreement to the contrary, EMPLOYEE shall not have the right to make any contracts or commitments for or on behalf of EMPLOYER without first obtaining the express written consent of EMPLOYER.


SECTION FOURTEEN
VOLUNTARINESS OF EMPLOYEE

EMPLOYEE was not forced to sign this Agreement. EMPLOYEE is free to accept or reject the terms of this Agreement. EMPLOYER suggests that EMPLOYEE consult a lawyer or anyone familiar with labor laws before signing this Agreement.

IN WITNESS WHEREOF, the parties have hereunto set their hands at the place first above written, on this _____ day of _________.


_____________________	
EMPLOYER
			
			

Conforme:
					
	_______________________
            EMPLOYEE	
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