Insert Date

JOSE GARCIA
Unit 23456 	
Matalino St.
Cebu City

	Subject: Demand Letter

Dear Mr. Garcia

We write in connection with our engagement with you for the installation of a 6-meter electricity line and a 6-meter water line, including the acquisition of the necessary permits thereto, for our commercial building at #987654 Santa Ines St., Brgy. Nagkaisang Nayon, Cebu City.

On 14 August 2024, we paid you the amount of Two Hundred Twenty Thousand Pesos (Php220,000.00) as evidenced by Invoice No. 0504 which was issued by your company.

On 15 February 2025, you asked for an additional amount of Thirty-Six Thousand Two Hundred Twenty-Five Pesos (Php36,225.00) because of the alleged changes in the application.

Despite the lapse of nine (9) months and the payment of the aforementioned amounts, you have failed to install the electricity and water line. Worse, you have not even secured the necessary permits for that purpose.

In view of the foregoing, DEMAND is hereby made upon you refund the total amount of TWO HUNDRED FIFTY-SIX THOUSAND TWO HUNDRED TWETY-FIVE PESOS (PHP256,225.00) within five (5) days from receipt of this Demand Letter.

Failure to comply with this Demand Letter will compel us to file the necessary criminal, civil, or administrative case, including but not limited to the following:

1. Civil case for the payment of the amount of Two Hundred Fifty-Six Thousand Two Hundred Twenty-Five Pesos (Php256,225.00) representing the payment that was made by our Clients.
2.  Two Hundred Thousand Pesos (Php200,000.00) representing Attorney's Fees.
3.  Interest accrued on the amount of Php256,225.00 from the time of this Demand until the full payment is made.
4.  Estafa under the Revised Penal Code of the Philippines.
5.  Administrative case before the Professional Regulation Commission.
6.  Filing fees and cost of suit.

We trust that you will give this matter your immediate attention to avoid costly and cumbersome litigation.

Very truly yours,

