[Date]


MR. JUAN DELA CRUZ
[Address]


Subject: NOTICE OF DISHONOR

Dear Mr. Dela Cruz, 

Please be informed that the following check/s you issued in my favor:

	Check No. 
	Drawee Bank
	Date
	Amount

	000012345
	XYZ Bank
	[date]
	Php100,000.00

	000012346
	XYZ Bank
	[date]
	Php200,000.00



The abovementioned checks were presented for payment. However, they were dishonored by the drawee bank for being “Drawn Against Insufficient Funds”.

In view thereof, formal DEMAND is hereby made upon you to pay the total amount of Php300,000.00 and to make arrangements thereof for the settlement thereof within five (5) days from receipt of this Notice. 

Please be notified that failure to make good of the said amount within the given period shall compel me to institute the appropriate legal action against you, including the filing of a criminal and/or civil cases, without further notice. 

This Notice is being served upon you to formally inform you of the dishonor of the abovementioned checks and to afford you to settle your obligations accordingly. 


Very yours truly, 


PEDRO SANTOS
